
BOARD OF DIRECTORS 

RROOSSSSMMOOOORR
COMMUNITY SERVICES D ISTRICT

Regular Meeting of the Board 
Agenda Package 

October 9, 2018 



AGENDA 
BOARD OF DIRECTORS 

ROSSMOOR COMMUNITY SERVICES DISTRICT 

REGULAR MEETING 

RUSH PARK 
3021 Blume Drive 

Rossmoor, California 

Tuesday, October 9, 2018 

7:00 p.m. 
____________________________________________________________________________________________________ 

This agenda contains a brief description of each item to be considered. Except as provided by law; no action shall be 
taken on any item not appearing in the agenda. To speak on an item, complete a Speaker Request Form(s) identifying the 
item(s) and topic and deposit it in the speaker request box. To speak on a matter not appearing in the agenda, but under the 
jurisdiction of the Board of Directors, you may do so during Public Comments at the beginning of the meeting. Speaker 
request forms must be deposited prior to the beginning of Public Comments. When addressing the Board, it is requested 
that you state your name for the record. Address the Board as a whole through the President. Comments to individual 
Directors or staff are not permitted. Speakers are limited to three (3) minutes per item with nine (9) minutes cumulative 
for the entire meeting. Supporting documentation is available for review in the Rush Park main office, 3001 Blume Drive, 
Rossmoor, 90720—9:00 am - 5:00 pm, Monday-Friday. The Agenda is available online at: http://www.rossmoor-csd.org. 
Meetings are broadcast live on LATV-3 and may also be viewed on Vimeo.com or on our website at http://www.rossmoor-
csd.org. 

A. ORGANIZATION 

1. CALL TO ORDER: 7:00 p.m. 

2. ROLL CALL: Directors Casey, Kahlert, Maynard, Nitikman, 
  President DeMarco 

3. PLEDGE OF ALLEGIANCE

4. PRESENTATIONS

a. California Senator, Janet Nguyen presentation of Proclamation of Outstanding Achievement to
outgoing Rossmoor Community Services District General Manager, James D. Ruth 

b. Office of  Orange County Supervisor Michelle Steel Re: Proclamation of Outstanding Achievement:
Rossmoor Community Services District General Manager, James D. Ruth 

c. President Tony DeMarco Re: Retirement Award of Outstanding Achievement: Rossmoor Community
Services District General Manager, James D. Ruth 

B. ADDITIONS TO AGENDA – None 

In accordance with Section 54954 of the Government Code (Brown Act), action may be taken on items not on the 
agenda, which was distributed, if: 

A majority of the Board determines by formal vote that an emergency exists per Section 54956.5 (for example, work 
stoppage or crippling disaster which severely impairs public health and/or safety); or 

Two-thirds (2/3) of the Board formally votes or, if less than 2/3 of members are present, all of the Board members 
present vote, that there is a need to take immediate action, which arose after the agenda was posted. 
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C. PUBLIC FORUM 
 

Any person may address the Board of Directors at this time upon any subject within the jurisdiction of the Rossmoor 
Community Services District; however, any matter that requires action may be referred to Staff at the discretion of 
the Board for a report and action at a subsequent Board meeting. 

 
D. REPORTS TO THE BOARD: 
 
 1. RECEIVE THE REPORT OF THE AUDIT COMMITTEE AND APPROVE FY 2018-2019 ANNUAL AUDIT 
 REPORT. 
 
E.  CONSENT CALENDAR 
 
 1a. APPROVE MINUTES: REGULAR MEETING OF SEPTEMBER 11, 2018 
 
 1b. APPROVE MINUTES: SPECIAL MEETING OF SEPTEMBER 27, 2018 
 
 2. APPROVE AUGUST 2018 REVENUE AND EXPENDITURE REPORT. 
   

Consent items are expected to be routine and non-controversial, to be acted upon by the Board of Directors at one 
time.  If any Board member requests that an item be removed from the Consent Calendar, it shall be removed by the 
President so that it may be acted upon separately.           

 
F. PUBLIC HEARING—None  
 
G. RESOLUTIONS:  
 

1. DISCUSSION AND POSSIBLE ACTION RE: AUTHORIZING THE DISPENSING OF ALCOHOL (BEER & 
WINE) AT THE 2018 ROSSMOOR WINTER FESTIVAL AND APPROVAL OF RESOLUTION NO. 18-10-09-
01 RE: BOARD APPROVAL FOR THE SERVING OF ALCOHOL (BEER & WINE) AT THE ROSSMOOR 
WINTER FESTIVAL. 

 
 ORDINANCES—None   
         
H. REGULAR CALENDAR 

 
1. ELECTION OF INDEPENDENT SPECIAL DISTRICT OF ORANGE COUNTY (ISDOC) OFFICERS 
 
2. DISCUSSION AND POSSIBLE ACTION RE: REQUEST BY THE ROSSMOOR HOMEOWNERS 
ASSOCIATION (RHA) FOR COSPONSORSHIP OF THE 2018 ROSSMOOR COMMUNITY FESTIVAL 
 
3. SECOND READING RCSD POLICY NO. 3091 CONTRACT MAINTENANCE 
 
4. DISCUSSION AND POSSIBLE ACTION REGARDING PUBLIC EMPLOYMENT, ONE POSITION, TITLE: 
DISTRICT  GENERAL MANAGER. 
 

1. GENERAL MANAGER ITEMS   
  

This part of the Agenda is reserved for the General Manager to provide information to the Board on issues that are 
not on the Agenda, and/or to inform the Board that specific items may be placed on a future Agenda.  No Board 
action may be taken on these items that are not on the Agenda. 

 
J. GENERAL COUNSEL ITEMS 
 

1. DISCUSSION REGARDING MITIGATION MEASURE IMPLEMENTATION FOR CALTRANS FREEWAY 
IMPROVEMENT PROJECTS.  

 
K. BOARD MEMBER ITEMS 
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This part of the Agenda is reserved for individual Board members briefly to make general comments, announcement, 
reports on his or her own activities, and requests of staff, including that specific items be placed on a future 
Agenda.. The Board may not discuss or take action on items that are not on the Agenda.  

 
L.          CLOSED SESSION: 
  
L. ADJOURNMENT 
 

It is the intention of the Rossmoor Community Services District to comply with the Americans With Disabilities Act 
(ADA) in all respects.  If, as an attendee or a participant at this meeting, you will need special assistance beyond 
what is normally provided, the District will attempt to accommodate you in every  reasonable manner. 

 
Please contact the District Office at (562) 430-3707 at least forty-eight (48) hours prior to the meeting to inform us 
of your particular needs and to determine if accommodation is feasible.  Please advise us at that time if you will 
need accommodations to attend or participate in meetings on a regular basis. 

 
Pursuant to Government Code Section 54957.5, any writing that: (1) is a public record; (2) relates to an agenda 
item for an open session of a regular meeting of the Board of Directors; and (3) is distributed less than 72 hours 
prior to that meeting, will be made available for public inspection at the time the writing is distributed to the Board 
of Directors. Any such writing will be available for public inspection at the District offices located at 3001 Blume 
Drive, Rossmoor, CA 90720.  In addition, any such writing may also be posted on the District’s web site at 
www.rossmoor-csd.org. 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

 
AGENDA ITEM A-4. 

 
 
Date: October 9, 2018 
 

To: Honorable Board of Directors 
 

From: General Manager 
 

Subject: PRESENTATIONS: AWARDS CEREMONY  
  

RECOMMENDATION: 
 
Receive presentations. 
 
BACKGROUND: 
 
The report reflects the order of presentations for your Regular 
October Meeting of the Board. 

 
a. United States Senator, Janet Nguyen presentation of 
Proclamation to outgoing Rossmoor Community Services District 
General Manager, James D. Ruth  
 
b. Office of Orange County Supervisor Michelle Steel Re: 
Proclamation of Outstanding Achievement: Rossmoor 
Community Services District General Manager, James D. Ruth  
 
c. President Tony DeMarco Re: Retirement Award of Outstanding 
Achievement: Rossmoor Community Services District General 
Manager, James D. Ruth  
 

ATTACHMENTS—None  
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

AGENDA ITEM D-1 

Date: October 9, 2018 

To: Honorable Board of Directors 

From: Audit Committee 

Via: General Manager 

Subject: AUDIT COMMITTEE REPORT RE: ADOPTION OF FY 2017-2018 
ANNUAL AUDIT 

RECOMMENDATION: 

Receive the report of the Audit Committee, approve the FY 2017-2018 Annual Audit 
Report and approve. 

BACKGROUND: 

In accordance with Policy No. 3025, the Audit Committee met on September 
25, 2018 with the District’s Auditor and staff to review a draft of the District’s FY 
2017-2018 Annual Audit Report. 

Financial Highlights: 

• As of June 30, 2018 the District’s ending Fund 10 balance is $1,009,301.
This represents an increase in the 2017-2018 Beginning Fund Balance of
$176,185.

• In FY 2017-2018 apportionment income increased $78,862 (4.99%) over
the previous year, mainly due to resale property value increase.

The Committee reviewed the report in detail.   The Committee was apprised by the 
Auditor that the District had received an unmodified audit, the highest rating possible. 
The Committee voted to recommend Board approval of the FY 2017-2018 Audit 
Report. The District’s Auditor will present an overview of the Audit Report and 
answer questions. 

ATTACHMENTS: 

1. C1 Audit Committee Agenda dated September 25, 2018 (including 2017-2018 Draft
Audit.)

2. Policy No. 3025 Annual Financial Audit
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ROSSMOOR COMMUNITY SERVICES DISTRICT 
AGENDA ITEM C-1 

MEMORANDUM 

Date: September 25, 2018 

To: Audit Committee 

From:      James Ruth 

Subject: Meeting with Auditor 

Your Agenda package for this meeting includes the FY 2017/2018 Draft Audit prepared 
by RAMS, the District’s Auditor.  

Compared to the 2017-2018 Estimates to Close, the Draft Financial Statement/Audit 
shows Revenues were up slightly from $1,537,150 to $1,545,879 (+$8,729) and the 
Expenditures were down slightly from $1,389,629 to $1,369,694 (-$19,935).   This closes 
the fiscal year with a positive balance of $176,185 of Revenues over Expenses, which 
increases the FY 2018-2019 beginning Fund Balance to $1,009,301, (Page 11 of the Draft 
Audit.)   

There was one finding listed on 2018 GAGAS.  This was due to the reporting of payroll 
funds during the transition time from Fund Balance’s Payroll to ADP’s payroll and has 
been corrected.  Please note the response from RCSD on page 9 of 13.

Fund 40 Capital Improvement beginning balance for 2017-2018 was $105,109.  No funds 
from Fund 10 were transferred into the Capital Improvement Fund this Fiscal Year. 
Therefore after completing all the approved budgeted projects for 2017-2018, the 2018-
2019 Beginning Fund Balance is only $26,211. 

ATTACHMENTS: 

1. 2018 SAS 114 Draft Letter to the Board of Directors at the conclusion of the
Audit

2. 2018 GAGAS, Government Auditing Standard with one finding listed and
RCSD’s response to that finding

3. Management Representation Letter from James Ruth
4. FY 2017-2018 Draft Financial Statement with Independent Auditor’s Report
5. 2018-2019 Approved Budget (2017-2018 Estimates to Close General Fund

Summary)

Audit Committee Meeting 3 of 13Page 11 of 81Page 11 of 81



 

 

 
 
 
 
 

September 25, 2018 
 
 
 
To the Board of Directors 
Rossmoor Community Services District  
 
 
We have audited the financial statements of Rossmoor Community Services 
District (the District) as of and for the year ended June 30, 2018, and have 
issued our report thereon dated September 25, 2018. Professional standards 
require that we advise you of the following matters relating to our audit. 
 
Our Responsibility in Relation to the Financial Statement Audit 
 
As communicated in our engagement letter dated May 16, 2018 our 
responsibility, as described by professional standards, is to form and express 
an opinion about whether the financial statements that have been prepared by 
management with your oversight are presented fairly, in all material respects, 
in accordance with accounting principles generally accepted in the United 
States of America. Our audit of the financial statements does not relieve you 
or management of your respective responsibilities. 
 
Our responsibility, as prescribed by professional standards, is to plan and 
perform our audit to obtain reasonable, rather than absolute, assurance about 
whether the financial statements are free of material misstatement. An audit of 
financial statements includes consideration of internal control over financial 
reporting as a basis for designing audit procedures that are appropriate in the 
circumstances, but not for the purpose of expressing an opinion on the 
effectiveness of the entity’s internal control over financial reporting. 
Accordingly, as part of our audit, we considered the internal control of the 
District solely for the purpose of determining our audit procedures and not to 
provide any assurance concerning such internal control. 
 
We are also responsible for communicating significant matters related to the 
audit that are, in our professional judgment, relevant to your responsibilities in 
overseeing the financial reporting process. However, we are not required to 
design procedures for the purpose of identifying other matters to communicate 
to you. 
 
Planned Scope and Timing of the Audit 
 
We conducted our audit consistent with the planned scope and timing we 
previously communicated to you. 
 

DRAFT 
Subject to Change
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Rossmoor Community Services District Page 2 

 

 
Compliance with All Ethics Requirements Regarding Independence 
 
The engagement team, others in our firm, as appropriate, our firm, and our network firms have 
complied with all relevant ethical requirements regarding independence. 
 
Qualitative Aspects of the Entity’s Significant Accounting Practices 
 
Significant Accounting Policies 
 
Management has the responsibility to select and use appropriate accounting policies. A summary of 
the significant accounting policies adopted by the District is included in Note 1 to the financial 
statements. There have been no initial selection of accounting policies and no changes in significant 
accounting policies or their application during 2017-2018. No matters have come to our attention that 
would require us, under professional standards, to inform you about (1) the methods used to account 
for significant unusual transactions and (2) the effect of significant accounting policies in controversial 
or emerging areas for which there is a lack of authoritative guidance or consensus. 
 
Significant Accounting Estimates 
 
Accounting estimates are an integral part of the financial statements prepared by management and 
are based on management’s current judgments. Those judgments are normally based on knowledge 
and experience about past and current events and assumptions about future events. Certain 
accounting estimates are particularly sensitive because of their significance to the financial statements 
and because of the possibility that future events affecting them may differ markedly from 
management’s current judgments. 
 
The most sensitive accounting estimates affecting the financial statements are management’s 
estimates of the depreciation expense and accumulated depreciation which are based on the 
estimated useful lives of the depreciable capital assets.  
 
Management’s estimate of the depreciation expense and accumulated depreciation are based on the 
estimated useful lives of the depreciable capital assets. We evaluated the key factors and assumptions 
used to develop the useful lives of capital assets and determined that it is reasonable in relation to the 
basic financial statements taken as a whole and in relation to the applicable opinion units. 
 
Financial Statement Disclosures  
 
Certain financial statement disclosures involve significant judgment and are particularly sensitive 
because of their significance to financial statement users. The most sensitive disclosures affecting the 
District’s financial statements relate to the disclosure of accumulated depreciation in the notes to the 
financial statements based on estimated useful lives which could differ from actual useful lives of each 
capitalized item. 
 
Significant Difficulties Encountered during the Audit 
 
We encountered no significant difficulties in dealing with management relating to the performance of 
the audit. 
  

DRAFT 
Subject to Change
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Uncorrected and Corrected Misstatements 
 
For purposes of this communication, professional standards require us to accumulate all known and 
likely misstatements identified during the audit, other than those that we believe are trivial, and 
communicate them to the appropriate level of management. Further, professional standards require 
us to also communicate the effect of uncorrected misstatements related to prior periods on the relevant 
classes of transactions, account balances or disclosures, and the financial statements as a whole and 
each applicable opinion unit. Management has corrected all identified misstatements.  
 
Disagreements with Management 
 
For purposes of this letter, professional standards define a disagreement with management as a 
matter, whether or not resolved to our satisfaction, concerning a financial accounting, reporting, or 
auditing matter, which could be significant to the District’s financial statements or the auditor’s report. 
No such disagreements arose during the course of the audit. 
 
Representations Requested from Management 
 
We have requested certain written representations from management, which are included in the 
attached letter dated September 25, 2018. 
 
Management’s Consultations with Other Accountants 
 
In some cases, management may decide to consult with other accountants about auditing and 
accounting matters. Management informed us that, and to our knowledge, there were no consultations 
with other accountants regarding auditing and accounting matters. 
 
Other Significant Matters, Findings, or Issues 
 
In the normal course of our professional association with the District, we generally discuss a variety of 
matters, including the application of accounting principles and auditing standards, operating and 
regulatory conditions affecting the entity, and operational plans and strategies that may affect the risks 
of material misstatement. None of the matters discussed resulted in a condition to our retention as the 
District’s auditors. 
 
This report is intended solely for the information and use of the Board of Directors and management 
of the District and is not intended to be and should not be used by anyone other than these specified 
parties. 
 
 
 
       
      Respectfully, 

 
ROGERS, ANDERSON, MALODY & SCOTT, LLP 
 
 
 
________________________________________ 
Brad Welebir, CPA, MBA, CGMA 
Partner 

 

DRAFT 
Subject to Change
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REPORT ON INTERNAL CONTROLS OVER FINANCIAL  
REPORTING AND ON COMPLIANCE ANDOTHER  
MATTERS BASED ON AN AUDIT OF FINANCIAL 

STATEMENTS PERFORMED IN ACCORDANCE WITH 
GOVERNMENT AUDITING STANDARDS 

 
 
 
 
Board of Directors 
Rossmoor Community Services District 
Rossmoor, California 
 
 
We have audited, in accordance with the auditing standards generally 
accepted in the United States of America and the standards applicable to 
financial audits contained in Government Auditing Standards issued by the 
Comptroller General of the United States, the financial statements of the 
Rossmoor Community Services District (District), as of and for the year 
ended June 30, 2018, and the related notes to the financial statements, 
which collectively comprise the District's basic financial statements, and 
have issued our report thereon dated September 25, 2018. 
 
Internal Control over Financial Reporting 
 
In planning and performing our audit of the financial statements, we 
considered the District's internal control over financial reporting (internal 
control) to determine the audit procedures that are appropriate in the 
circumstances for the purpose of expressing our opinion on the financial 
statements, but not for the purpose of expressing an opinion on the 
effectiveness of the District's internal control. Accordingly, we do not 
express an opinion on the effectiveness of the District's internal control. 
 
A deficiency in internal control exists when the design or operation of a 
control does not allow management or employees, in the normal course of 
performing their assigned functions, to prevent, or detect and correct 
misstatements on a timely basis. A material weakness is a deficiency, or a 
combination of deficiencies, in internal control, such that there is a 
reasonable possibility that a material misstatement of the District’s financial 
statements will not be prevented, or detected and corrected on a timely 
basis. A significant deficiency is a deficiency, or a combination of 
deficiencies, in internal control that is less severe than a material 
weakness, yet important enough to merit attention by those charged with 
governance.

DRAFT 
Subject to Change
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Our consideration of internal control was for the limited purpose described in the first paragraph 
of this section and was not designed to identify all deficiencies in internal control that might be 
material weaknesses or significant deficiencies. Given these limitations, during our audit we did 
not identify any deficiencies in internal control that we consider to be material weaknesses. 
However, material weaknesses may exist that have not been identified. We did identify certain 
deficiencies in internal control, described in the accompanying schedule of findings and 
responses that we consider to be significant deficiencies as item 2018-001. 
 
Compliance and Other Matters 
 
As part of obtaining reasonable assurance about whether the District's financial statements are 
free from material misstatement, we performed tests of its compliance with certain provisions of 
laws, regulations, contracts, and grant agreements, noncompliance with which could have a direct 
and material effect on the determination of financial statement amounts. However providing an 
opinion on compliance with those provisions was not an objective of our audit and accordingly, 
we do not express such an opinion. The results of our tests disclosed no instances of 
noncompliance or other matters that are required to be reported under Government Auditing 
Standards. 
 
District’s Response to Finding 
 
The District’s response to the finding identified in our audit is described in the accompanying 
schedule of findings and responses. The District’s response was not subjected to the auditing 
procedures applied in the audit of the financial statements and, accordingly, we express no 
opinion on it. 
 
Purpose of this Report 
 
The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of 
the District's internal control or on compliance. This report is an integral part of an audit performed 
in accordance with Government Auditing Standards in considering the District's internal control 
and compliance. Accordingly, this communication is not suitable for any other purpose. 
 
 
 
September 25, 2018 
San Bernardino, California 
   

DRAFT 
Subject to Change
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Schedule of Findings and Responses 
 
 
Finding 2018-001 
 
Observation 
 
During our audit, we noted that the bank reconciliation process and results are inconsistent and 
not easy to perform in the current accounting system. The current accounting system does not 
have a bank reconciliation module, and therefore the reconciliation process is performed 
manually, which increases the effort involved in performing the bank reconciliation and is more 
likely to yield variances requiring follow-up.  
 
The District also began using a third-party payroll service during the year, where payroll was 
previously performed using the District’s own accounting system. The use of a third-party payroll 
service provided created an additional process whereby payroll transactions are manually entered 
into the general ledger from paper reports, where they were previously automated in the 
accounting system. Although not necessarily a significant issue, this does require District 
personnel to increase their reconciliation activities. The payroll related transactions contributed 
significantly to the challenges in performing the bank reconciliation this year, and resolving 
variances. 
 
Recommendation 
 
We recommend that the District evaluate the processes associated with recording payroll 
transactions in the general ledger and add a timely routine to reconcile the payroll transactions to 
the bank statement. We also recommend that bank reconciliations be performed as soon as is 
reasonably feasible after month end, and any variances identified and corrected monthly. 
 
District’s Response 
 
We concur with the auditor’s recommendation and will take the necessary actions to improve the 
bank reconciliation and payroll reconciliation processes. 

DRAFT 
Subject to Change
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Rossmoor Community Services District 
 

Policy No. 3025 
 

ANNUAL FINANCIAL AUDIT 
 

 
3025.00 Policy:  The integrity of the financial records of the Rossmoor Community Services District constitutes a 
non-delegable duty of its elected Board of Directors.  To assure accuracy of these records and to insure the 
independence of the firm selected to perform District audit services, the Board will consider, in its discretion, 
soliciting proposals for a new audit service contract in accordance with the provisions of California Government 
Code Section 12410.6(b).  
 

3025.01 Audit Services Limitations: The District shall not employ a public accounting firm to provide 
audit services if the lead audit partner or coordinating partner having responsibilities for the audit, or 
audit partner responsible for reviewing the audit, has performed audit services for the District for six 
consecutive fiscal years. The six-year consecutive limitation shall commence with the 2013-2014 fiscal 
year. 

 
3025.02 Best Practices: In addition to the requirements of Section 3025.01, any California-licensed 
public accounting firm engaged by the District to perform an audit shall comply with the peer review 
requirements set forth in California Business & Professions Code Section 5076, and shall provide the 
District with a copy of its latest peer review report annually. Any firm engaged by the District shall 
comply with California Government Code Section 12410.6(b) regarding changing the lead audit partner 
or coordinating audit partner having primary responsibility for the audit, and/or the audit partner 
responsible for reviewing the audit.  

 
3025.03 Auditing Bidding Process: The District may, in its discretion, reengage the public accounting 
firm that provides audit services after six consecutive fiscal years if the firm has complied with the 
provisions of Section 3025.02 or if the Office of the Controller has made a finding that another eligible 
accounting firm is not available to perform the audit. 

 
 3025.10  Audit Committee: The Audit Committee is comprised of two Board members and the General 
 Manager. The President of the Board appoints members to the Committee. 
 
3025.20 Audit Term:  An independent financial audit shall be performed annually as soon as practicable after the 
end of the fiscal year. 
 
3025.30  Audit Approval:  Audit findings will first be reviewed by the General Manager who shall then request a 
meeting of the Audit Committee. The Committee will review the Draft Audit Report with the Auditor and make 
recommendations, if needed. The findings of the Audit Committee regarding the Draft Audit will be reported to the 
Board for its review and approval. The Board will also consider findings, if any, which may be contained in a 
Management Letter and direct the General Manager to take appropriate action. Relevant financial information 
contained in the Final Audit, showing Fund Balances and tying them to the budget, will be integrated into the Final 
Budget document for publication and distribution as the District’s operating budget. 
 
Converted from Resolutions 93-2 & 95-1 
Amended: February 11, 2003 
Amended: September 14, 2004 
Amended: October 9, 2007  
Amended: January 13, 2009 
Amended: February 13, 2018 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

AGENDA ITEM E-1a. 

Date: October 9, 2018 

To: Honorable Board of Directors 

From: General Manager 

Subject: MINUTES: REGULAR MEETING OF SEPTEMBER 11, 2018 

RECOMMENDATION: 

Approve the Minutes of the Regular Meeting of September 11, 2018 as 
prepared by the Board’s Secretary/General Manager. 

BACKGROUND: 

The report reflects the actions of the Board at their Meeting of 
September 11, 2018 Meeting of the Board as recorded by the Board’s 
Secretary/General Manager.  

ATTACHMENTS: 

1. Minutes-Regular Meeting of September 11, 2018 Prepared by the
Board’s Secretary/General Manager.
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MINUTES 
BOARD OF DIRECTORS 

ROSSMOOR COMMUNITY SERVICES DISTRICT 

REGULAR MEETING 

RUSH PARK 
3021 Blume Drive 

Rossmoor, California 

Tuesday, September 11, 2018 
_____________________________________________________________________________________ 

A.    ORGANIZATION 

1. CALL TO ORDER: 7:00 P.M.

2. ROLL CALL:   Directors Casey, Kahlert, Maynard, Nitikman
President DeMarco 

3. PLEDGE OF ALLEGIANCE

4. PRESENTATIONS:

a. LAUSD Board Member Dr. Jeff Barke and Superintendent Dr. Sherry Kropp Re: School Safety
    and Traffic Update 

    Dr. Kropp and Dr. Barke gave a presentation to the Board regarding school traffic, safety, budget 
and enrollment numbers, intra-district transfer student reductions and infrastructure improvements. 
Discussion ensued relative to Measure G and potential implications to secondary education start 
times. The report was received and filed. 

B. ADDITIONS TO AGENDA—None 

C. PUBLIC FORUM: 

Resident Steve Havens opined relative to Rossmoor’s street parking overflow concerns related to 
the Montecito Road Condominiums. He stated that he and other residents were open to discussion 
with the various jurisdictions responsible regarding a potential long term solution such as parking 
permits and or a parking structure. 

D. REPORTS TO THE BOARD—None 

E. CONSENT CALENDAR: 

1a. MINUTES REGULAR BOARD MEETING—AUGUST 14, 2018 

2. REVENUE AND EXPENDITURE REPORT—JULY 2018

Motion by Director Nitikman, seconded by Director Casey to approve Items E-1a and E-2 on the
Consent Calendar as submitted. Motion passed 5-0.

Page 24 of 81Page 24 of 81



 

2 
 

 
F. PUBLIC HEARING—None  

 
G.   RESOLUTIONS: 

 
 1. RESOLUTION NO. 18-09-11-01 A RESOLUTION OF THE BOARD OF DIRECTORS 
 OF THE ROSSMOOR COMMUNITY SERVICES DISTRICT’S REJECTION OF 
 CLAIM 

 
The General Manager reported that a claim in the amount of $840.35 has been filed by Rossmoor 
Resident Mr. Pierre Bouchard, alleging damage to his property caused by a parkway tree. This 
claim was forwarded to Special District Risk Management Authority (SDRMA) who provides 
insurance for the District. They advised the District to reject this claim and refer back to 
SDRMA for final disposition. The attached Resolution formally rejects the tort claim.  
 
Recommendation to approve by roll call vote, Resolution No. 18-09-11-01 by reading the title 
only and waiving further reading as follows: 
 
RESOLUTION NO. 18-09-11-01 A RESOLUTION OF THE BOARD OF DIRECTORS 
OF THE ROSSMOOR COMMUNITY SERVICES DISTRICT’S REJECTION OF 
CLAIM.  
 
Motion by Director Nitikman, seconded by Director Maynard to approve and  adopt Resolution 
No. 18-09-11-01, by roll call vote by reading the title only and waiving further reading. Motion 
passed unanimously by roll call vote, 5-0.   

 
       ORDINANCES—None  

 
H.   REGULAR CALENDAR: 
 

 1. SECOND READING RCSD POLICY NO. 2210 HARASSMENT PREVENTION 
  

Staff recommendation to give second reading and approve revised Policy No. 2210 Harassment, 
which combines two former Board Policies, No. 2210 Sexual Harassment and Policy No. 2215 
Harassment into a single updated policy. 
 
Discussion ensued relative to correcting the numbering on page 1. General Counsel stated that 
the numbering would be corrected accordingly. Motion by Director Nitikman, seconded by 
Director Maynard to give second reading and approve revised Policy No. 2210 Harassment. 
Motion passed 5-0.   

 
 2. FIRST READING RCSD POLICY NO. 3091 CONTRACT MAINTENANCE 

 
Staff recommendation to give first reading to Proposed Policy No. 3091 Re: Contract 
Maintenance. 
  
Discussion ensued. Motion by Director Maynard, seconded by Director Casey to approve first 
reading and introduce Proposed Policy No. 3091 Contract Maintenance with the following minor 
changes suggested by the General Manager: removal of the reference to a committee review and 
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replace with staff review and amend the contract advanced review period verbiage stating from 4 
to 6 months to a minimum of 4 months; bring the corrected policy back to the Board for second 
reading at the October 9, 2018 Regular Board Meeting. Motion passed 5-0.   

 
3. DISCUSSION AND POSSIBLE ACTION RE: APPROVAL OF PROFESSIONAL 

 SERVICES AGREEMENT FOR YOGA INSTRUCTION AT RUSH PARK 
 
Staff recommendation to approve professional services agreement for yoga instruction at Rush 
Park, subject to approval once the proper insurance coverage has been provided to the District. 
 
Discussion ensued. Motion by Director Nitikman, seconded by Director Maynard to approve the 
professional services agreement for Yoga Instruction at Rush Park with corrections to Section 
7.5 Legal Coverage and Exhibit A and with the caveat that instructor increase her insurance 
indemnification limit from $1 million to $2 million dollars. Motion passed 5-0.   
 

I.   GENERAL MANAGER ITEMS: 
 

The General Manager reported on the status of his street sweeping meeting with Steve Dickson 
with R.F. Dickson Street Sweeping Company; stating he had an upcoming follow up meeting 
with Tim Whitaker from Supervisor Michele Steel’s office to discuss street sweeping and other 
issues of importance to the Rossmoor community. He also reported on the Foster Mini-Park 
security lighting upgrades and the addition of play apparatus at that location. The report was 
received and filed. 

 
J.   BOARD MEMBER ITEMS:  

 
Director Maynard had no comments. 
 
Director Casey announced that he had attended the Mayor’s Forum in Huntington Beach last 
Wednesday, September 5, 2018 at 7:30 a.m. The main topic of the meeting was the current status 
of OCTA’s activities related to the I-405 freeway expansion project, noise and other activities 
impacting Rossmoor residents. Daryl McFadden reported on the McFadden bridge was down. He 
opined that he was struck by the fact that they had little to no interest in listening to potential 
ideas and solutions about reducing the noise. 
 
Director Nitikman requested status on the street sweeping negotiations. General Manager Ruth 
stated that a meeting was scheduled with Tim Whitacre with Orange County Supervisor Michelle 
Steel’s Office to discuss possible options. He would report the results of that meeting back to the 
Board. President DeMarco provided additional background with regard to past meetings he had 
attended with R.F. Dickson. He stated that all agencies were pursuing a workable solution. He 
thanked Director Casey for his update on the freeway project noise. 
 
Director Kahlert had no comments. 
 
President DeMarco had questions relative to a scheduling update for the street lighting upgrades. 
General Manager Ruth replied that he had just sent an email to Southern California Edison BCD 
Manager of Streetlight Projects, John King requesting an update and was awaiting his reply—
however; the target date was between December 2018 and January 2019. 
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AT APPROXIMATELY 8:40 P.M. THE BOARD RECESSED IN TO CLOSED SESSION 
 
K. CLOSED SESSION: 
 

1. INITIATION OF LITIGATION—ONE CASE. Pursuant to Government Code 
Section 54965.9(d)(4) 

 
 2. a) CONFERENCE WITH LABOR NEGOTIATORS RE: PUBLIC EMPLOYEE         

RECRUITMENT, GENERAL MANAGER  
        District Representative:  Tony DeMarco 
        Pursuant to Government Code Section 54957.6 
        Unrepresented Employee:  General Manager 

 
        b) CONSIDERTION OF THE APPOINTMENT, EMPLOYMENT AND/OR    
        EVALUATION OF EMPLOYMENT OF THE GENERAL MANAGER 
        Pursuant to Government Code Section 54957(b)(1) 
 

AT 9:10 P.M. THE BOARD RECONVENED INTO OPEN SESSION 
 
General Counsel Tarquin Preziosi reported that at approximately 9:10 p.m. the Board reconvened into 
open session with no reportable action. 
 

L. ADJOURNMENT: 
 
Motion by Director Nitikman, seconded by Director Casey to adjourn the regular meeting at 9:15 p.m. 
Motion passed 5-0. 
 
SUBMITTED BY:  
James D. Ruth 
General Manager  
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ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

AGENDA ITEM E-1b. 
 
 

Date:  October 9, 2018 
   
To: Honorable Board of Directors 
 

From: General Manager 
 

Subject: MINUTES: SPECIAL MEETING OF SEPTEMBER 27, 2018  

 
RECOMMENDATION: 
 
Approve the Minutes of the Special Meeting of September 27, 2018 as 
prepared by the Board’s Secretary/General Manager. 
 
BACKGROUND: 
 
The report reflects the actions of the Board at their Meeting of 
September 27, 2018 Meeting of the Board as recorded by the Board’s 
Secretary/General Manager.  
 
ATTACHMENTS: 
 
1. Minutes-Special Meeting of September 27, 2018 Prepared by the 

Board’s Secretary/General Manager. 
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                                                                            MINUTES 

BOARD OF DIRECTORS 
ROSSMOOR COMMUNITY SERVICES DISTRICT 

 
 

SPECIAL MEETING 
 

RUSH PARK 
3021 Blume Drive 

Rossmoor, California 
 

Tuesday, September 27, 2018 
_____________________________________________________________________________________ 

A.    ORGANIZATION  

 1.  CALL TO ORDER: 7:00 P.M. 

2.  ROLL CALL:   Directors Casey, Maynard, Nitikman,  
 President DeMarco 
 Director Kahlert had an excused absence 
 
3.  PLEDGE OF ALLEGIANCE 

 

B. PUBLIC COMMENT ON CLOSED SESSION ITEMS:  
 

President DeMarco opened the public forum.  
 
The General Manager reported that two candidates had been selected for a final interview this 
evening. The first candidate, Gregory Korduner, was scheduled for a 7:00 p.m. interview in the 
West Room and the second candidate, Joe Mendoza, was scheduled for an 8:00 p.m. interview in 
the West Room. 
 
Seeing no further public comment and no members of the public present, President DeMarco 
closed the public forum. 
 
AT APPROXIMATELY 7:05 P.M. THE BOARD ADJOURNED TO CLOSED SESSION  

 
C. CLOSED SESSION: 
 
 1. PUBLIC EMPLOYMENT: INTERVIEW OF CANDIDATES 
     Pursuant to Government Code Section 54957(b) 
     Position: District General Manager 
 

2.  CONFERENCE WITH LABOR NEGOTIATOR 
     Pursuant to Government Code Section 54957.6 
     District Representative:  Tony DeMarco 
     Unrepresented Employee:  General Manager 

 
 

D.   OPEN SESSION: 
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1. CLOSED SESSION REPORT BY GENERAL COUNSEL 
 
General Counsel Tarquin Preziosi reported that at approximately 7:05 p.m. the Board recessed 
in to closed session. The Board reconvened to open session at approximately 9:45 p.m. The 
Board interviewed candidates, and by a 4-0 vote appointed President Tony DeMarco as the labor 
negotiator and gave instructions to the labor negotiator regarding negotiation of the terms of 
employment with a candidate.  
 

 

M. ADJOURNMENT: 
 
Motion by Director Maynard, seconded by Director Casey to adjourn the regular meeting at 9:45 p.m. 
Motion passed 4-0. 
 
 
 
SUBMITTED BY:  
 
James D. Ruth 
General Manager  
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 ROSSMOOR COMMUNITY SERVICES DISTRICT 

AGENDA ITEM E-2. 

Date October 9, 2018 

To: Honorable Board of Directors 

From: General Manager 

Subject: REVENUE & EXPENDITURE REPORT –AUGUST, 2018 

RECOMMENDATION: 

Receive and file the Revenue and Expenditure Report for August, 
2018. 

BACKGROUND: 

The Revenue & Expenditure Report is submitted on a monthly basis as 
an indication of the District’s unaudited year-to-date revenues and 
expenses. Where appropriate, footnotes provide information which 
explains current anomalies.  

ATTACHMENTS: 

1. Revenue & Expenditure Report for the month of August, 2018.
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

AGENDA ITEM G-1 

Date: October 9, 2018 

To: Honorable Board of Directors 

From: General Manager 

Subject: DISCUSSION AND POSSIBLE ACTION RE: AUTHORIZING THE DISPENSING 
OF ALCOHOL (BEER & WINE) AT THE 2018 ROSSMOOR WINTER 
FESTIVAL. 

RECOMMENDATION 

Approve Resolution No. 18-10-09-01 authorizing the dispensing of alcohol (beer 
and wine) at the fourth annual Rossmoor Winter Festival on December 14, 2018. 

BACKGROUND: 

Last year the RCSD Board approved the first annual Rossmoor Winter Festival and 
associated activities, one of which was a beer and wine garden to be organized 
and sponsored by the Seal Beach Lions Club, a local non-profit group. This year 
the Seal Beach Lion’s Club is requesting to organize a beer garden at the third 
annual Rossmoor Winter Festival.  

Attached is relevant information provided by the Seal Beach Lions Club regarding 
guidelines and security measures at the event. Should the Board approve moving 
ahead with the request, attached Resolution No. 18-10-09-01 must also be 
approved and is required for dispensing of alcohol on District property. 

The attachments below, will also be submitted to the ABC if the event is approved 
for alcohol. The approval of the O.C. Sheriff is also required, but will not be 
reviewed without prior property (District) approval. 

ATTACHMENTS: 

1. District Procedures for Events Requesting the Dispensing or Consumption of
Alcohol (Beer and Wine Only) 

2. Beer and Wine Garden Information Provided by the Seal Beach Lions Club

3. Resolution No. 18-10-09-01 for consideration and approval
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General Alcohol Beverage Control (ABC) License Information 

Outdoor Park Requests: 

Please read carefully prior to any ABC license request. If the group is unable to 

receive one of these items, the license will not be issued. 

 The requesting group is solely responsible for receiving approval from the

ABC District office located in Santa Ana. The District is not responsible for

assisting applicant with forms. The following steps must be taken with the

ABC prior the Ditrict issuance of a one day special license and must be

completed at least 30 days prior to scheduled event:

1. ABC FORM 221—Form 221 must be completed and can be found at

http://www.abc.ca.gov/forms/PDFSpc.html

2. PROOF OF NON-PROFIT STATUS—Requesting group must show

proof of non-profit status w/ a 501c(  ) letter. Any type of non-

profit will be accepted as long as the 501c(  ) accompanies the

application

3. FEES—Requestor must include check or money order with the

request. The fees range from $25 to $100 and are outlined on the

application.

4. SHERIFF APPROVAL—Each request must also have Sheriff

approval. There is a required PD signature on the application. The

Sheriffs’ ABC Detective will need to sign this.

5. PROPERTY OWNER APPROVAL—A letter from the District

(property owner) must also accompany the application.

6. PARK DIAGRAM—Map of location where alcohol is to be served

including 

a. Fencing around alcohol consumption area

b. How alcohol consumption is going to be controlled

c. Ticket sales

d. Include as much information here as possible in order to

ease the permitting process

Depending on the scope provided, ABC may require additional information or 

requirements from the requesting group prior to issuance of an alcohol license. 
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RESOLUTION 18-10-09-01 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE ROSSMOOR COMMUNITY 
SERVICES DISTRICT AUTHORIZING THE DISPENSING OF ALCOHOL (BEER AND 
WINE) AT THE DECEMBER 14, 2018 ROSSMOOR WINTER FESTIVAL 

WHEREAS, the Rossmoor Community Services District did at their meeting on February 10, 
2015 approve Ordinance No. 2015-01 codifying Policy No. 6011 which permits the possession and 
consumption of alcohol (beer and wine) at community events with approval of the Board by resolution.  

WHEREAS, the possession and consumption of alcohol at a community event requires approval 
by the Board by resolution for each community event. 

WHEREAS, in accordance with Ordinance No. 2015-01, the Seal Beach Lions Club has 
requested approval for the possession and consumption of beer and wine at the fourth annual Rossmoor 
Winter Festival on December 14, 2018. 

WHEREAS, the Board of Directors desires to approve this request, subject to the conditions 
stated herein.  

NOW THEREFORE, BE IT RESOLVED by the Board of Directors of the Rossmoor 
Community Services District, that the possession, consumption and dispensing of beer and wine at the 
Rossmoor Winter Festival on December 14, 2017 is hereby authorized, provided, however, that the Seal 
Beach Lions Club first obtain any and all required licenses from the Alcohol Beverage Control Board 
and present the same to the General Manager at least 30 days prior to December 14, 2018, and thereafter 
comply with all applicable laws, rules, regulations, and ordinances regarding alcoholic beverages and 
the use of District Property, and maintain in full force and effect general liability insurance naming the 
District as an additional insured in an amount of not less than $1,000,000.00.   

PASSED AND ADOPTED this 9th day of October, 2018 

BOARD OF DIRECTORS 
ROSSMOOR COMMUNITY SERVICES DISTRICT 

By:______________________________________ 
     Tony DeMarco, President 

ATTEST: 

___________________________________ 
James D. Ruth, Secretary 
Rossmoor Community Services District 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

AGENDA ITEM H-1 

Date: October 9, 2018 

To: Honorable Board of Directors 

From: General Manager 

Subject: ELECTION OF INDEPENDENT SPECIAL DISTRICT OF ORANGE 
COUNTY (ISDOC) OFFICERS  

RECOMMENDATION: 

Authorize the General Manager to submit a ballot for the election of ISDOC 
officers. 

BACKGROUND: 

As a member agency of ISDOC, the District is eligible to submit a ballot for 
the election of its officers. Attached is a letter from ISDOC asking each 
member District to submit its ballot for the following seats: President, First 
Vice President, Second Vice President, Third Vice President, Secretary and 
Treasurer on the Executive Committee of the Independent Special Districts 
of Orange County (ISDOC). ISDOC bylaws require a majority vote of the 
member districts in order to certify the election. With approval of the Board, 
the General Manager will submit a ballot prior to the posted deadline of 
October 23, 2018. 

ATTACHMENTS: 

1. Letter dated August 7, 2018 from ISDOC re: Election of ISDOC Officers.

2. Ballot for Election of ISDOC Officers.
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September 21, 2018 

 
 
RE: Election of Independent Special Districts of Orange County (ISDOC) 
Officers   
 
Dear Member Districts, 
 
The nomination period for Executive Committee officer positions closed on September 
18th, 2018. At this time, ISDOC is conducting a vote of Regular Special District 
Members for the election of officers. This letter serves as official notice of the election.  

The names of nominated candidates are printed on the ballot. Please vote for one 
candidate per seat.  

 
The Executive Committee meets at 7:30 am on the first Tuesday of the month. 
Meetings are open to the public. Duties of Executive Committee members are 
contained in the ISDOC bylaws, which may be found at the ISDOC website - 
http://www.mwdoc.com/ISDOC. 

 
Each Regular Member District in good standing shall be entitled to one vote. In 
accordance with current bylaws, the vote must be cast (signed) by the district's 
presiding officer or an alternate selected by the district board.   

 
You may submit your ballot via mail or email to Heather Baez: P.O. Box 20895, 
Fountain Valley, CA 92728 (mail) or hbaez@mwdoc.com (email). Ballots must be 
received by 5:00 p.m. on Tuesday, October 23, 2018 in order to be counted. Even 
if positions are uncontested, it is important to submit a ballot since a quorum of 
voting members is required for the election of officers.   

 
The names of officers elected will be announced at the October 25th quarterly meeting. 

 
If you have any questions or wish to discuss the election process further, please contact 
Heather Baez (MWDOC) at hbaez@mwdoc.com or (714) 593-5012. 

Sincerely, 

 
 
James Fisler,  James R. Fisler, President 
Independent  Independent Special Districts of Orange County 

Enclosed: Ballot for ISDOC Election of Officers 
  Candidates’ Statements 

Mailing Address 
 

P.O. Box 20895 
Fountain Valley, CA  92728 
 
 
Meeting Location 
 

MWDOC/OCWD 
18700 Ward Street 
Fountain Valley, CA  92708 
 
 
(714) 963-3058 
(714) 964-5930 fax 
 
www.mwdoc.com/isdoc 
 
 
 
Executive Committee 
 
President  
Hon. James Fisler  
Mesa Water District 
 
1st Vice President  
Hon. Saundra Jacobs 
Santa Margarita Water District  
 
2nd Vice President  
Hon. Mark Monin 
El Toro Water District 
 
3rd Vice President  
Hon. Mary Aileen Matheis 
Irvine Ranch Water District 
 
Secretary 
Hon. Doug Davert 
East Orange County Water District 
 
Treasurer 
Hon. Joan C. Finnegan 
Municipal Water District of  
Orange County 
 
Immediate Past President 
Hon. Mike Scheafer 
Costa Mesa Sanitary District 
 
Staff Administration 
 
Heather Baez  
Municipal Water District of Orange 
County 
 
Sylvia Prado 
East Orange County Water 
District  
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INDEPENDENT SPECIAL DISTRICTS OF ORANGE COUNTY 
ELECTION OF OFFICERS 

The ISDOC Executive Committee consists of the President, First Vice President, Second Vice President, Third Vice 
President, Secretary, Treasurer and Immediate Past President. Officers are elected in October of even numbered years 
for two year terms. Please vote for one candidate per seat. 

The ISDOC bylaws indicate, “At the end of the nominating period if only one candidate is nominated for a vacant seat, 
that candidate shall be deemed selected.”  This is the case for the Second Vice President, Third Vice President and 
Treasurer positions, therefore they are not on the ballot. Arlene Schafer from Costa Mesa Sanitary District, Mary Aileen 
Matheis from Irvine Ranch Water District and Joan Finnegan from Municipal Water District of Orange County, 
respectfully, have been selected to these seats.  As there were no nominations for the Secretary position, the ISDOC 
Executive Committee will either fill the vacancy by appointment or call for a special election within the first sixty days 
of 2019.    

Cast your Vote: Please cast your vote for the remaining seats by placing an “X” on the line next to the individual for 
which you wish to vote in each position. If you are writing in a candidate, please include their district affiliation and 
position.  THE SIGNATURE PAGE IS ON THE REVERSE SIDE OF THE BALLOT.  IT MUST BE SIGNED 
BY YOUR VOTING REPRESENTATIVE IN ORDER TO BE COUNTED. 

President 

________   Saundra Jacobs, Vice President 
Santa Margarita Water District       

________   Michael Posey, Trustee 
Orange County Mosquito & Vector Control District 

First Vice President (Programs) 

________   Lucille Kring, President  
Orange County Mosquito & Vector Control District 

________   Mark Monin, Director 
El Toro Water District  

------------------------------------------------------------------------------------------------------------------------ 

________________________________________________________________ 
DISTRICT NAME 

________________________________________________________________ 
SIGNATURE OF VOTING REPRESENTATIVE 

Ballots must be received no later than 5 p.m. October 23, 2018. 
You may return your ballot by mail or email to: 

Heather Baez  
P.O. Box 20895  
Fountain Valley, CA 92728  
Attention: ISDOC Executive Committee Election 
OR Email: hbaez@mwdoc.com 

Attachment 2
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BOARD OFFICERS FOR 2018 

PRESIDENT 
LUCILLE KRING 

VICE-PRESIDENT 
CHERYL BROTHERS 

SECRETARY 
SHARI L. HORNE 

 
 

DISTRICT MANAGER 
RICHARD HOWARD 

CLERK OF THE BOARD 
TAWNIA E. PETT 

 
 
 
 
 
 
 
 

BOARD OF TRUSTEES - 2018 
ALISO VIEJO 

PHILLIP B. TSUNODA 
ANAHEIM 

LUCILLE KRING 
BREA 

CECILIA HUPP 
BUENA PARK 

MICHAEL DAVIS 
COSTA MESA 

SANDRA GENIS 
CYPRESS 

PAULO MORALES 
DANA POINT 

RICHARD VICZOREK 
FOUNTAIN VALLEY 

CHERYL BROTHERS 
FULLERTON 

JENNIFER FITZGERALD 
GARDEN GROVE 

STEPHANIE KLOPFENSTEIN 
HUNTINGTON BEACH 

MIKE POSEY 
IRVINE 

LYNN SCHOTT 
LA HABRA 

JAMES GOMEZ 
LA PALMA 

MARSHALL GOODMAN 
LAGUNA BEACH 

ROB ZUR SCHMIEDE 
LAGUNA HILLS 

LARRY WOODRUFF 
LAGUNA NIGUEL 

JOHN MARK JENNINGS 
LAGUNA WOODS 

SHARI L. HORNE 
LAKE FOREST 

ROBERT HOLTZCLAW 
LOS ALAMITOS 

MARK CHIRCO 
MISSION VIEJO 

ROBERT RUESCH 
NEWPORT BEACH 

SCOTT PEOTTER 
ORANGE 

MICHAEL ALVAREZ 
PLACENTIA 

CRAIG GREEN 
RANCHO SANTA MARGARITA 

APRIL JOSEPHSON 
SAN CLEMENTE 

MICHELLE SCHUMACHER 
SAN JUAN CAPISTRANO 

PAM PATTERSON 
SANTA ANA 

CECILIA AGUINAGA 
SEAL BEACH 

SANDRA MASSA-LAVITT 
STANTON 

AL ETHANS 
TUSTIN 

LETITIA CLARK 
VILLA PARK 

BILL NELSON 
WESTMINSTER 

SERGIO CONTRERAS 
YORBA LINDA 

PEGGY HUANG 
COUNTY OF ORANGE 

LILLY SIMMERING 

13001 GARDEN GROVE BOULEVARD 
GARDEN GROVE, CA 92843-2102 

PHONES: (714) 971-2421 
(949) 654-2421 

FAX: (714) 971-3940 
ocvcd@ocvcd.org 

ocvector.org 
facebook.com/ocvectorcontrol 

twitter.com/ocvector 

 
"An Independent Special District Serving Orange County Since 1947" 

The mission of the Orange County Mosquito and Vector Control District is to provide the citizens of 
Orange County with the highest level of protection from vectors and vector-borne diseases. 

September 17, 2018 
 
 
 
 
My name is Lucille Kring, council woman in Anaheim for 14 years. 
 
I am running for 1st Vice President of ISDOC.  This organization is needed to  
serve the  community of Orange County.  It does a great job and needs to be 
protected. 
 
I have served on the Orange County Sanitation District board for over 4 years. 
 
I served on the Transportation Corridor Agencies board for over 8 years. 
 
I am currently the president of the Orange County Mosquito and Vector Control 
board and have served for over 11 years, twice as President. 
 
I believe my background on these boards and council has prepared me to be a part 
of ISDOC. 
 
Thank you for your consideration, 
 
 
Lucille Kring 
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Michael Posey 
708 Main St.� Huntington Beach, CA 92648� Phone: 714-412-0174  
E-Mail: mikeposey@earthlink.net 

Date: September 17, 2018 

Independent Special Districts of Orange County 

18700 Ward St. 
Fountain Valley, CA 92708 

Dear Selection Committee 

I am writing to you today to express my keen interest in serving as President of ISDOC. I was nominated to apply and voted 

unanimously by my peers at Orange County Mosquito and Vector Control where I serve on the Board of Trustees as well 

serve as the Chair for the Budget and Finance Committee. 

Until year-end, I also serve as Mayor for the City of Huntington Beach voted in unanimously by my City Council colleagues 

in December 2017 for a one-year term. First elected to the City Council in 2014 I am finishing my first term and running for 

re-election for a second term. Prior to my election to City Council, I served as a Planning Commissioner. 

Other County-wide service includes Commissioner for Orange County Parks. I was nominated to serve by Orange County 

Supervisor, Michelle Steel with my nomination confirmed unanimously by the entire Board. I also serve as Chair of the 

West Orange County Water District and an alternate on Sanitation District. 

Committees served at the City of Huntington Beach include Chair of Economic Development Committee, Chair of 

Intergovernmental Relations, Personnel Committee, Special events and many others. 

Non-Governmental service with the Association of California Cities include, Co-Chair of the Jobs and Economic 

Development Committee and member of the Legislative Affairs Committee. I also serve on the Governmental Affairs 

Committee for the Huntington Beach Chamber of Commerce. 

Lastly, I am on the Board of SCAG, OCCOG and serve as the alternate voting member of the RHNA Committee for 

SCAG. 

I respectfully ask that nomination be considered: I have the demonstrated leadership, organizational and relationship 

building skills to well serve ISDOC and its members. 

Sincerely, 

] 

Michael Posey 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

AGENDA ITEM H-2 

Date: October 9, 2018 

To: Honorable Board of Directors 

From: General Manager 

Subject: DISCUSSION AND POSSIBLE ACTION RE: REQUEST BY THE ROSSMOOR 
HOMEOWNERS ASSOCIATION (RHA) FOR COSPONSORSHIP OF THE 2019 
ROSSMOOR COMMUNITY FESTIVAL  

RECOMMENDATION: 

Approve the request of the RHA for cosponsorship of the 2019 Rossmoor 
Community Festival event. 

BACKGROUND: 

For many years, the RHA has conducted an annual community festival at Rush 
Park. The event is for one day on the first Sunday in May with entertainment, 
food, vendors and activities much like last year. The RHA is once again requesting 
that the District cosponsor the Rossmoor Community Festival event (no fees for 
the use of the park or District staff costs). Cosponsorship requires a manageable 
number of staff hours in support of this of event. Last year, District staff persons 
were required, with the RHA providing the remainder of the work hours.  

ATTACHMENTS: 

1. Letter dated August 27, 2018 from the RHA Requesting District Cosponsorship.
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

AGENDA ITEM H-3 

Date: October 9, 2018 

To: Honorable Board of Directors 

From: RCSD, General Manager 

Subject: SECOND READING PROPOSED POLICY NO. 3091 RE: CONTRACT 
MAINTENANCE 

RECOMMENDATION: 

Give second reading to Proposed Policy No. 3091 Re: Contract Maintenance. 

BACKGROUND: 

At its regular meeting of September 11, 2018 the Board of Directors gave 
first reading and introduced Proposed Policy No. 3091 Re: Contract 
Maintenance. 

This policy was developed in response to the substantial increase in the 
number of contracts the District was responsible for, staff developed and 
implemented comprehensive policies and procedures for the effective 
administration and management of the District’s many contracts. During the 
current fiscal year, thirteen contracts were negotiated and approved by the 
RCSD Board of Directors. District staff developed hard copy and cloud-
based management and file sharing protocols in Microsoft Office 
SharePoint. A contract management policy was developed to guide the 
future organization and management of District contracts. 

Attached is the current Table of Contents for Board policies and Proposed 
Policy No. 3091 Re: Contract Maintenance for the Board’s consideration. 

ATTACHMENTS: 

1. Policy Handbook Table of Contents.

2. Proposed Policy No. 3091 Contract Maintenance.
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ROSSMOOR COMMUNITY SERVICES DISTRICT 
POLICY HANDBOOK 

Table of Contents 

No. Title Approved 

2 
Revised 9/26/18 

SERIES 3000 – OPERATIONS 

3020 Budget Preparation, Adoption and Revision 021417 
3021 Budgetary Control 021417 
3025 Annual Financial Audit 021318 
3030 Fixed Asset Accounting Control 011304 
3035 Investment of District Funds 081010 
3040 Utilization of District Resources 021417 
3045 Preservation of Fiscal Resources 021417 
3050 District Expenditure, Purchasing, Bidding and Contracting Limits 021417 
3060 Employment of Outside Contractors/Consultants 120903 
3070 Risk Management/Insurance 031406 
3075 Parking on District Owned Property 051209 
3080 Parkway and Rossmoor Way Median Tree Maintenance 041415 
3085   Street Sweeping 011414 
3090 Records Retention 110805 
3091 Contract Maintenance 100918 
3095 Copying of Public Documents 121410 
3096 Paperless Agenda and Tablet Device Use 040913 
3097 E-Mail and Electronic Communications 051413 

SERIES 4000 – BOARD OF DIRECTORS 

4030 Board Remuneration and Reimbursement 011111 
4040 Terms of Office for Board Officers and Directors 080806 
4055 District Bank and Investment Accounts 111114 
4080 Membership in Professional Associations/Organizations 071304 
4090 Training, Education and Conferences 081304 

SERIES 5000 – BOARD MEETINGS 

5010 Board/Committee Meetings 121410 
5020 Board Meeting Agenda 041415 
5030 Committees of the Board of Directors 090815 
5050 Review of Administrative Decisions 011105 
5060 Minutes of Board Meetings 110910 
5110 Rules of Order for Board Meetings 121410 
5120 Board Code of Conduct 121410
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PROPOSED 

Rossmoor Community Services District 

Policy                                                                                              No. 3091 
____________________________________________________________ 

CONTRACT MAINTENANCE 

3091.10  Purpose of Policy:  The purpose of this Policy is the establishment of guidelines for the efficient 
and proactive maintenance, revision and retention of the numerous and diverse contract documents 
managed by the Rossmoor Community Services District. 

3091.20 Storage of Active Contract Binders:  Each contract ("Professional Services Agreement") between 
RCSD and the vendor/service provider will be kept in a colored binder, titled with the vendor/service 
provider's name, and stored in the filing cabinet located in the main lobby of the RCSD office. 
Administrative staff will be responsible for updating and organizing the contract binders with hard copy 
originals and related documentation. 

3091.30  Security of Contract Binders: Contract binders can be checked out for interoffice use, but as 
District property, may not be removed from the District office. To check out a binder, the requesting party 
must complete the "OUT" portion of the file log card, designating the file name and name of the person(s) 
the designated binder is checked out to, as well as the check out date.  This file log card is to be used as 
a place marker for the absent Contract Binder.  Upon return of the binder, the card is to be returned to the 
front of the contract drawer for future use and marked “returned” in the designated area on the card. 

3091.40 Cloud Based File Sharing: The District will also maintain an electronic copy of the original 
contract in a cloud based file sharing environment (known as Microsoft Office 365 SharePoint) in order to 
collaboratively manage and update District contracts, Bid Packages, Notifications, Quotes, insurance and 
other related contract documentation. A cloud-based calendar system, managed by RCSD staff, will 
utilize artificial intelligence to proactively remind those involved with the contract, of important deadlines 
and will assist in related agenda planning and scheduling.   

3091.41 Communications: Communications regarding Contracts will be through Microsoft Office 
365 SharePoint. The use of SharePoint will allow for all staff members involved with the contracts 
to have a central location to send emails to team members, share correspondence to/from 
vendors, store and access documentation pertaining to contracts, as well as access to the 
contracts themselves. A site titled RCSD Contracts has been set up for this purpose. 
RCSDContracts@rossmoor-csd.org email has been set up for the communications between 
members of the group. 

3091.42 Tracking of Contracts:  Contract and amendment renewal dates, as well as insurance 
renewal dates, will be tracked in the online contract management system (Microsoft SharePoint) 
under the Contract Management section, and in the Microsoft Excel Spreadsheet file labeled 
Active Contracts & LT Permits spread sheet.xlsx.  This file will be maintained and updated by 
administrative personnel.  

3091.50 Committee Meetings: Four to six months prior to the deadline for a contract renewal or 
extension, an Organizational Committee meeting will be held regarding contracts due for renewal and/or 
updates. The committee meetings will serve to efficiently communicate, schedule, and prepare for any 
necessary negotiations, modifications and agenda staff report preparation to be submitted for final 
approval by the General Manager and/or RCSD Board of Directors. The committee dialogue will help to 
ensure that all contract obligations and deadlines are being met and service levels continue to meet the 
needs of the District.  

Adopted:  
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REDLINE 

Rossmoor Community Services District 

Policy                                                                                              No. 3091 
____________________________________________________________ 

CONTRACT MAINTENANCE 

3091.10  Purpose of Policy:  The purpose of this Policy is the establishment of guidelines for the efficient 
and proactive maintenance, revision and retention of the numerous and diverse contract documents 
managed by the Rossmoor Community Services District. 

3091.20 Storage of Active Contract Binders:  Each contract ("Professional Services Agreement") between 
RCSD and the vendor/service provider will be kept in a colored binder, titled with the vendor/service 
provider's name, and stored in the filing cabinet located in the main lobby of the RCSD office. 
Administrative staff will be responsible for updating and organizing the contract binders with hard copy 
originals and related documentation. 

3091.30  Security of Contract Binders: Contract binders can be checked out for interoffice use, but as 
District property, may not be removed from the District office. To check out a binder, the requesting party 
must complete the "OUT" portion of the file log card, designating the file name and name of the person(s) 
the designated binder is checked out to, as well as the check out date.  This file log card is to be used as 
a place marker for the absent Contract Binder.  Upon return of the binder, the card is to be returned to the 
front of the contract drawer for future use and marked “returned” in the designated area on the card. 

3091.40 Cloud Based File Sharing: The District will also maintain an electronic copy of the original 
contract in a cloud based file sharing environment (known as Microsoft Office 365 SharePoint) in order to 
collaboratively manage and update District contracts, Bid Packages, Notifications, Quotes, insurance and 
other related contract documentation. A cloud-based calendar system, managed by RCSD staff, will 
utilize artificial intelligence to proactively remind those involved with the contract, of important deadlines 
and will assist in related agenda planning and scheduling.   

3091.41 Communications: Communications regarding Contracts will be through Microsoft Office 
365 SharePoint. The use of SharePoint will allow for all staff members involved with the contracts 
to have a central location to send emails to team members, share correspondence to/from 
vendors, store and access documentation pertaining to contracts, as well as access to the 
contracts themselves. A site titled RCSD Contracts has been set up for this purpose. 
RCSDContracts@rossmoor-csd.org email has been set up for the communications between 
members of the group. 

3091.42 Tracking of Contracts:  Contract and amendment renewal dates, as well as insurance 
renewal dates, will be tracked in the online contract management system (Microsoft SharePoint) 
under the Contract Management section, and in the Microsoft Excel Spreadsheet file labeled 
Active Contracts & LT Permits spread sheet.xlsx.  This file will be maintained and updated by 
administrative personnel.  

3091.50 Committee Meetings: Four to sixA minimum of four months prior to the deadline for a contract 
renewal or extension, an Organizational Committeea meeting will be held regarding contracts due for 
renewal and/or updates. The committee meetings will serve to efficiently communicate, schedule, and 
prepare for any necessary negotiations, modifications and agenda staff report preparation to be submitted 
for final approval by the General Manager and/or RCSD Board of Directors. The committee dialogue will 
help to ensure that all contract obligations and deadlines are being met and service levels continue to 
meet the needs of the District.  

Adopted:  
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ORIGINAL PROPOSED 

Rossmoor Community Services District 

Policy                                                                                              No. 3091 
____________________________________________________________ 

CONTRACT MAINTENANCE 
 
3091.10  Purpose of Policy:  The purpose of this Policy is the establishment of guidelines for the efficient 
and proactive maintenance, revision and retention of the numerous and diverse contract documents 
managed by the Rossmoor Community Services District. 
 
3091.20 Storage of Active Contract Binders:  Each contract ("Professional Services Agreement") between 
RCSD and the vendor/service provider will be kept in a colored binder, titled with the vendor/service 
provider's name, and stored in the filing cabinet located in the main lobby of the RCSD office. 
Administrative staff will be responsible for updating and organizing the contract binders with hard copy 
originals and related documentation. 

 
3091.30  Security of Contract Binders: Contract binders can be checked out for interoffice use, but as 
District property, may not be removed from the District office. To check out a binder, the requesting party 
must complete the "OUT" portion of the file log card, designating the file name and name of the person(s) 
the designated binder is checked out to, as well as the check out date.  This file log card is to be used as 
a place marker for the absent Contract Binder.  Upon return of the binder, the card is to be returned to the 
front of the contract drawer for future use and marked “returned” in the designated area on the card. 

 
3091.40 Cloud Based File Sharing: The District will also maintain an electronic copy of the original 
contract in a cloud based file sharing environment (known as Microsoft Office 365 SharePoint) in order to 
collaboratively manage and update District contracts, Bid Packages, Notifications, Quotes, insurance and 
other related contract documentation. A cloud-based calendar system, managed by RCSD staff, will 
utilize artificial intelligence to proactively remind those involved with the contract, of important deadlines 
and will assist in related agenda planning and scheduling.   

3091.41 Communications: Communications regarding Contracts will be through Microsoft Office 
365 SharePoint. The use of SharePoint will allow for all staff members involved with the contracts 
to have a central location to send emails to team members, share correspondence to/from 
vendors, store and access documentation pertaining to contracts, as well as access to the 
contracts themselves. A site titled RCSD Contracts has been set up for this purpose. 
RCSDContracts@rossmoor-csd.org email has been set up for the communications between 
members of the group. 

3091.42 Tracking of Contracts:  Contract and amendment renewal dates, as well as insurance 
renewal dates, will be tracked in the online contract management system (Microsoft SharePoint) 
under the Contract Management section, and in the Microsoft Excel Spreadsheet file labeled 
Active Contracts & LT Permits spread sheet.xlsx.  This file will be maintained and updated by 
administrative personnel.  

 
3091.50 Committee Meetings: A minimum of four months prior to the deadline for a contract renewal or 
extension, a meeting will be held regarding contracts due for renewal and/or updates. The meetings will 
serve to efficiently communicate, schedule, and prepare for any necessary negotiations, modifications 
and agenda staff report preparation to be submitted for final approval by the General Manager and/or 
RCSD Board of Directors. The committee dialogue will help to ensure that all contract obligations and 
deadlines are being met and service levels continue to meet the needs of the District.  
 
Adopted:   
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ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

AGENDA ITEM H-4 
 
Date: October 9, 2018 
 
To: Honorable Board of Directors 
 
From: General Manager James G. Ruth 
 
Subject: DISCUSSION AND POSSIBLE ACTION RE: PUBLIC EMPLOYMENT, ONE 

POSITION, TITLE: DISTRICT GENERAL MANAGER  
 
RECOMMENDATION: 
 
Approve the Employment Agreement with Joseph R. Mendoza and appoint Mr. 
Mendoza to fill the position of District General Manager pursuant to District 
Policy No. 2000, “General Manager Duties and Responsibilities”. 
 
BACKGROUND: 
 
Upon notification of General Manager Jim Ruth’s retirement from the position of 
General Manager effective October 9, 2018, the District convened a special 
meeting on September 27, 2018 and conducted interviews of candidates to fill the 
position of General Manager.  Following the Special Meeting, appointed Labor 
Negotiator Tony DeMarco negotiated the provisions of the attached Employment 
Agreement with Mr. Mendoza, subject to approval by the Board of Directors.  
Approval of the Employment Agreement will appoint Mr. Mendoza to fill the 
position of District General Manager pursuant to District Policy No. 2000, “General 
Manager Duties and Responsibilities” and the requirements of Government Code 
sections 61050 and 61051. 
 
ATTACHMENTS: 
 
1. General Manager Employment Agreement 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

EMPLOYMENT AGREEMENT 

DISTRICT GENERAL MANAGER 
 
 
THIS AGREEMENT is made and entered into as of the 9th day of October, 2018, 

by and between the ROSSMOOR COMMUNITY SERVICES DISTRICT (“District”), a 
California special district, and JOE MENDOZA (“Employee”). 
 
 

R E C I T A L S 

 
 A. District’s Board of Directors (the “Board”) wishes to engage the services 
of Employee, and Employee desires to accept employment as District General Manager. 
 
 B. Employee represents that he is qualified to perform such services. 
  
 NOW, THEREFORE, in consideration of the mutual covenants hereinafter 
contained the parties agree as follows: 
 

1. Duties.   

 
A. District hereby agrees to employ Employee as District General 

Manager, to serve at the pleasure of the Board.  Employee shall perform the functions 
and duties specified in District Policy No. 2000 (“General Manager Duties and 
Responsibilities”), as may be amended from time to time, and such other legally 
permissible duties and functions as shall, from time to time, be assigned by the Board. 

 
B.  Employee shall devote such time, interest, and effort to the 

performance of his duties as may be reasonably necessary to fulfill the above 
requirements.  Without limiting the generality of the foregoing, Employee agrees to a 
work schedule as provided in Section 5, except as otherwise provided herein.   

 
2. Term.   

 
A. This Agreement shall be effective as of October 10, 2018 (the 

“Anniversary Date”) and shall remain in effect until terminated as provided in this 
Section. 

 
B.  It is expressly understood that Employee, in his capacity as District 

General Manager, is an at-will employee serving at the pleasure of the Board, subject to 
termination at any time, with or without cause, and with no right to any hearing, 
including any so-called “Skelly” hearing.   

 
C.  In the event of termination by the Board, Employee’s sole rights 

shall be, in addition to any vested benefits to which Employee is entitled hereunder, the 
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right to received thirty days prior written notice of termination (hereinafter the “Notice 
Period”).  Employee may be given leave during the Notice Period to search for 
employment, or may be required to report to work, as the case may be.  The provision of 
such notice shall not be deemed to create a right to a hearing.   

 
  D.  Notwithstanding the provisions of Paragraph C of this Section, in 
the event Employee is terminated by District for “cause,” District may terminate this 
Agreement immediately and Employee shall be entitled to only the compensation accrued 
up to the date of termination.  For purposes of this Agreement, “cause” shall mean any of 
the following: 
 
   (1) Conviction of any felony. 

(2) Conviction of a misdemeanor arising directly out of the 
Employee's duties pursuant to this Agreement. 

   (3) Conviction of any crime involving moral turpitude. 
 (4) Willful breach or habitual neglect of duties. 
 (5)  Willful abandonment of duties. 
 (6)  Removal from office following accusation by the Grand           

Jury.  
 
E.  The severance rights provided in this Section shall be in lieu of any 

other notice, hearing, or severance rights Employee may have under any other code, 
regulation, or policy of the District, and Employee expressly waives all such rights except 
as provided herein. 

 
F.  Nothing in this Agreement shall prevent, limit, or otherwise 

interfere with the right of Employee to terminate this Agreement at any time provided 
that, due to the sensitive nature of Employee’s position and the difficulty of replacing 
Employee, Employee shall give thirty days written notice prior to such termination to the 
Board.   
 

3. Compensation.  District agrees to pay Employee for services rendered 
pursuant to this Agreement at a rate of $75,000 annually, payable in semi-monthly 
installments.   

 
4. Performance Evaluation.  

 
   A.  At any time as desired by the Board, but at least annually, the 
Board shall conduct an evaluation of Employee's performance.  The performance review 
and evaluation process is intended to provide feedback to Employee so as to facilitate 
more effective management of the District.  Nothing herein shall be deemed to alter or 
change the employment status of Employee, nor shall this Section be construed as 
requiring “cause” to terminate this Agreement or the services of Employee hereunder.  
 
  B.  District shall prepare a written summary of each performance 
evaluation of Employee and include the same in Employee’s personnel file within two 
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weeks following conclusion of the review and evaluation process.  The Board shall 
schedule a closed session with Employee to discuss the performance evaluation.   
 

5. Hours and Benefits.   
 

  A.  Hours of Work.  The District Manager position is full time.  
However, Employee’s duties may involve expenditures of time in excess of 40 hours per 
week.  While work is generally expected to be performed at District offices during 
normal business hours, Employee’s duties will also include time outside normal office 
hours such as attendance at regular and special meetings of the Board and subcommittees 
of the Board.  Employee shall be exempt from paid overtime compensation and from Fair 
Labor Standards Act work hours restrictions and may modify his schedule within reason 
to adjust for attendance at meetings at night and during other times outside of ordinary 
business hours.     
 

B.  “Comp” Time.  Employee shall not be eligible for compensatory 
time off. 
 

C.  Vacation.  Employee shall be entitled to annual paid vacation in 
accordance with the District’s Vacation Policy (District Policy No. 2020, as amended on 
May 12, 2009 and incorporated herein by this reference).  The rate at which vacation time 
is earned/accrued, vacation eligibility, the vacation accrual cap, and vacation payoff shall 
all be governed by District Policy No. 2020.  Employee shall be included in the “Full-
time (40-hour)” classification for purposes of calculating all vacation benefits and 
entitlements pursuant to District Policy No. 2020.  Notwithstanding Policy 2020.20, 
Employee shall be eligible to take vacation following 30 days of employment.    

 
D.  Sick/Personal Leave.  Employee shall be entitled to paid 

sick/personal leave in accordance with the District’s Sick Leave Policy (District Policy 
No. 2040, as may be amended from time to time, and incorporated herein by this 
reference).  The rate at which sick leave is accrued, the authorized uses of sick leave, and 
the payoff of unused sick leave upon termination of employment shall all be governed by 
the terms of District Policy No. 2040.  Employee shall be included in the “Full-time (40-
hour)” classification for purposes of calculating the accrual of sick leave.   

  
E.  Holidays.  Employee shall be entitled to paid holidays in 

accordance with District Policy No. 2030, incorporated herein by this reference.  
Employee shall not be entitled to overtime compensation or compensatory time in 
accordance with Policy 2030.40.   

  
F.  Jury Duty.  When called for jury duty and unable to be excused 

therefrom, Employee shall receive his regular base compensation for up to five days of 
service less all jury fees received excluding mileage for the time required to be spent in 
court provided that Employee will be so paid pursuant to Paragraph 3 herein above and 
shall endeavor to delay jury service where such would interfere with important work in 
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progress.  Whenever daily jury duty scheduling permits, Employee shall return to his 
regular daily job assignment to complete his regular work day.   

 
G.  Workweek. Employee shall report to District’s offices for work at 

least four days out of each work week, during normal business hours, except on holidays, 
when away on business for the District, or when otherwise eligible for an excused 
absence pursuant to this Agreement.  It is understood that Board meetings and other 
District activities that occur outside of regular business hours may require several hours 
of Employee’s time.  Therefore, the number of hours that Employee is present in the 
District offices during regular business hours in any given week and on any given day 
may vary.  The intent of this subparagraph is to require the District Manager to report to 
the District offices at least four days each work week, not to require the District Manager 
to remain in the office for a minimum period of time on each business day.   

  
H.  Except as provided herein, Employee may, at Employee’s 

discretion, use the leave provided in paragraphs C and D above provided, however, 
Employee shall take no vacation or personal leave in excess of one business day without 
notification to, and approval of, the Board’s president, who may bring the matter to the 
Board for approval.  

 
 I.  District shall pay for all official bonds required for the office of the 

General Manager. 
  

J.  Except as specifically provided herein, Employee shall not receive 
any other compensation or benefits for the performance of the services described 
hereunder.  
 

6. Retirement and Insurance Benefits. 
 
  A. Retirement.  District does not provide or subscribe to any 
retirement plan and Employee shall receive no retirement benefits of any kind in 
connection with this Agreement. 

 
  B. Health Insurance Allowance.  Employee receives health insurance 
coverage as part of a retirement benefits package provided by a prior employer.  As such, 
Employee expressly waives, and agrees that he shall not be entitled to, any health 
insurance benefit offered to other District employees or officers.   
   
  C. Waiver.  Employee waives any other insurance benefits not 
specifically enumerated herein. 
 

7. Professional Development and Business Expenses.  When approved by 
the Board, District hereby agrees, to the extent allowed by law, to budget and to pay 
reasonable (i) travel and subsistence expenses of Employee for professional and official 
travel to and from attendance at conferences, seminars, and meetings in furtherance of 
District business, including reimbursement for mileage based on the current IRS business 
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standard mileage rate, and (ii) professional dues, books, and subscription expenses 
necessary and desirable to continue the professional development of Employee and to 
adequately pursue necessary official and other functions for District, including national, 
regional, state, and local government groups and committees of which Employee and/or 
District serves as a member.  All such expenses shall require Board approval.   
 

8. Other Terms and Conditions of Employment.  Employee shall abide by 
all District Policies not in conflict with this Agreement.  Employee shall not be entitled to 
any benefits set forth in District Policies, except as otherwise specified by this 
Agreement.  The Board may from time to time fix other terms and conditions of 
employment relating to the performance of Employee provided such terms and conditions 
are not inconsistent with or in conflict with the provisions of this Agreement, District 
Policy, or other applicable law.  

 
9. General Provisions. 

 
  A. This Agreement contains the entire agreement between the parties 
relating to the rights herein granted and the obligations herein assumed.  Any oral 
representations or modifications concerning this instrument will be of no force or effect.  
This Agreement may only be amended in writing signed by Employee and a District 
representative authorized to do so by action of the District Board. 
 
  B. This Agreement shall be governed by the laws of the State of 
California and venue in is the County of Orange. 
 
  C.  This Agreement shall be binding upon and inure to the benefit of 
the heirs at law and executors of Employee. 
 
  D.  Any assignment of the rights or obligations of Employee hereunder 
without the express approval of District shall be void. 
 
  E.  No waiver of the breach of any of the covenants, agreement, 
provisions, or conditions of this Agreement by either party will be construed to be a 
waiver of any succeeding breach of the same or other covenants, agreements, provision 
or conditions of this Agreement.  No delay or omission of District or Employee in 
exercising any right, power, or remedy herein provided in the event of default will be 
construed as a waiver thereof or acquiescence therein.  
 
  F.  If any provision or portion hereof contained in this Agreement is 
held to be unconstitutional, invalid, or unenforceable, the remainder of this Agreement or 
portion thereof shall be deemed severable and shall not be affected and shall remain in 
full force and effect. 
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IN WITNESS WHEREOF the parties have executed this Agreement as of the day and 
year first above written. 
 
 
DISTRICT: ROSSMOOR COMMUNITY SERVICES 
  DISTRICT 
 
 
 By:  ______________________________ 
       Tony DeMarco, Board President 
 

EMPLOYEE: JOE MENDOZA 
 
 
       By: ______________________________ 
 Joe Mendoza 

 
APPROVED AS TO FORM FOR DISTRICT 
 
 
 
By:  ______________________ 
 Tarquin Preziosi, General Counsel 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

AGENDA ITEM J-1 
 

 
Date: October 9, 2018 
 
To: Honorable Board of Directors 
 
From: General Counsel 
 
Subject: DISCUSSION REGARDING CALTRANS RESPONSE TO COMMENTS BY THE 
DISTRICT ON THE I-605/KATELLA AVE INTERCHANGE IMPROVEMENT PROJECT. 
 
RECOMMENDATION: 
 
Receive and file. 
 
BACKGROUND: 
 
On May 8, 2018, the Board of Directors adopted Resolution No. 18-05-08-01 
Setting forth the position of the Board Of Directors on the I-605 Katella 
Interchange Project and Commenting on the Proposed Mitigated Negative 
Declaration/Environmental Assessment.  On September 18, 2018, Caltrans, 
pursuant to the requirements of the California Environmental Quality Act (CEQA), 
responded to the Board’s resolution.  This item is being placed on the agenda in 
order to keep the Board informed of Caltran’s response to the Board Resolution 
No. 18-05-08-01. 
 
ATTACHMENTS:- 
 
Resolution No. 18-05-08-01  
Caltrans’ September 18, 2018 letter re Response to Comments by RCSD Board of 
Directors 
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